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SMARTHUB: MAKE A ONE-TIME PAYMENT 
 

1. Log into SmartHub on a web browser or your mobile app using your email address and password. 
2. Select “Bill & Pay,” then “Make a Payment” from the menu OR “Pay” from the home screen. 
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3. On SMARTHUB MOBILE, select “Pay,” Verify the Account, “Payment Amount,” and then “Choose 
Payment Method.”  
 
On SMARTHUB WEB, verify account you with to pay on the top drop-down menu. Under “Make a 
Payment,” enter the total amount you would like to pay. Select “Pay Now.” 
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4. On SMARTHUB MOBILE, verify Total Payment and select “Pay.” 

 
On SMARTHUB WEB, verify the Total Payment and select “Continue.” “Select Payment Method” and 
click “Continue.” Review Payment and select “Submit Payment.” 
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